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TRAVEL AND GIFT CARD POLICY
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Date adopted: January 15, 2026


_______________________________________________________________________
References:
NE FYSPRT Charter

Purpose:
NE FYSPRT members who are required to travel will be reimbursed for travel expenses as per state and federal guidelines.  Travel advances may be provided when necessary.

Parents/guardians/caregivers or youth who attend the NE FYSPRT meeting and complete a meeting evaluation will be provided with a $25.00 egift card.

Procedure:
TRAVEL
1. When it is identified that NE FYSPRT members must travel to represent NE FYSPRT, the NE FYSPRT Convener must approve all travel in advance of the trip.
2. The Passages Fiscal Manager will make all travel arrangements unless directed otherwise by the NE FYSPRT Convener.
3. The Fiscal Manager shall provide the travel details to the members traveling and provide any instructions for reimbursement if required (e.g. maintain receipts and provide to the Fiscal Manager).
4. The Fiscal Manager shall maintain records of the travel expenses and provide documentation as contractually required by the Spokane County BHASO.

GIFT CARDS FOR ATTENDANCE AT NE FYSPRT REGULAR MEETINGS
1. An evaluation is available via web link after each NE FYSPRT meeting.
2. All attendees are asked to complete the evaluation.  
3. Egift cards will be provided to those parents/guardians/caregivers or youth/young adults who complete the evaluation.  
4. System partners or any other attendees paid by an agency are not entitled to an egift card per State FYSPRT directives.
5. The Passages’ Compliance Officer will hold the evaluation open for two weeks following the NE FYSPRT meeting and will then provide egift cards to those family members/youth who completed the evaluation and provided their email address.
6. Purchase of egift cards and those receiving the cards will be logged in the Spokane BH-ASO gift card log.

GIFT CARDS FOR ATTENDANCE AT SPECIAL NE FYSPRT EVENTS
1. When Passages Family Support hosts a special event for NE FYSPRT  families and youth, the attendees will be required to sign in to document their attendance. 
2. They will be asked to identify themselves as a parent/guardian/caregiver, youth or young adult.
3. Egift cards will be provided to those individuals who identify as family or youth/young adult,  provide an email address, and complete a short survey.  There will be one gift card per family.
4. The Compliance Officer will issue the egift cards to those families who provide an email address.
5. Purchase of egift cards and those receiving the cards will be logged in the Spokane County BH-ASO gift card log.
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